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. OBLUNME MNOJIOXKEHUNA

1.1. HacTtosuee MonoxeHne 0 NoKabHbIX aKTax 06pa3oBaTefibHOM opraHu3aummn (ganee -
MonoxkeHune) onpeensieT NOPAAOK pa3paboTKM N NPUHATUA NoKabHbIX akToB B MAQY «Llkona
Nel104 mum.M.LLlaiimypaToBa» ropofCKOro okpyra ropog Ya Pecrny6nvkn bawkopTtocTaH (ganee
- OPTAHU3ALNA) n pa3paboTaHO B LiENsSX peannsaumm npaBa Ha CaMOCTOATENIbHOE CO3[daHue
HOPMaTMBHO-MPaBOBON 6a3bl A/19 CBOEW [eATENIbHOCTU B paMKax MOSIHOMOYUM, OTHECEHHbIX
3aKoHoAaTeNnbLCTBOM Poccuiickoin ®epepauum K komneteHuun OPTAHU3ALINIA.

12. [aHHoe TlonoxeHuwe pa3paboTaHO B COOTBETCTBUM C PedepasibHbIM  3aKOHOM
Poccuiickori Pepepaumm ot 29.12.2012 r. Ne 273-®3 «0O6 o06pa3oBaHUM B PocCUInCKOM
depnepaunny», Tpynosoro kogekca PO (ganee - TK P®), MNpaxkaaHckoro Kogekca PP (ganee - MK
P®), a Takke Ycrasom OPTAHU3ALNNA w gpyrumm HOPMAaTUBHLIMW NPaBOBLIMU aKTaMu
Poccuitckoil degepauymn, pernaMeHTUPYOWUMA LeaTeNlbHOCTb OpraHn3aumin, OCyLLeCTBASIOLLMX
06pa3oBaTesibHy0 AesTeNbHOCTb.

1.3. [daHHoe [lonoXeHne AOMONHAET U KOHKPeTU3MpPYeT MOPAAOK M3LaHUA NOKa/IbHbIX
aKToB, onpefdeneHHbIX YcTtasom OPITAHUM3AUWW, ycTaHaBnuBaeT eAuHble TpeboBaHWSA
K HOPMaTVBHbIM JIOK&/IbHbIM aKTam, WX MOArOTOBKE, O(OPMJIEHWIO, MPUHATUIO, YTBEPXAEHUIO,
BCTYN/NEHWNIO B CW/Y, BHECEHWUIO W3MEHEHWIA W OTMeHe, Ny6/AMKaumMnm Ha oumuManbHOM cainTe
OPIrAHV3ALNN.

14. Hactosiiee [lonoxeHune sBNSETCA JIOKa/IbHbIM HOPMATUBHLIM aKTOM W BXOAUT
B NnepeyeHb NoKasibHbIX aktoB OPITAHUSALIN.

1.5. Llenamun v 3agadamm HacToAwero NonoxkeHua aBnaroTcs:

* HOPMaTMBHO-NPaBOBOE perynvpoBsaHue 06pasoBaTeibHbIX OTHOLLEHWN B
OPIAHU3ALNI,

* CO3[aHve eAVMHON W COrnacoBaHHOM CUCTEMbl /IOKa/IbHbIX HOPMATUBHBLIX aKTOB
OPIAHN3ALNI,

o o0ecrneyeHne  MpUHUMNA  3aKOHHOCTM B HOPMOTBOPYECKOW  AeATeNlbHOCTM
OPIAHUMSALINW;

* COBepLUEeHCTBOBaHMEe npouecca NOArOTOBKKW, OGOPMIEHUS, MPUHATAA W peannsauun
NOKa/IbHbIX HOPMATUBHbLIX aKTOB;

e MpefoTBpalleHne ay6nMpoBaHMs PerynMpoBaHUS OOLLECTBEHHbLIX M 06pa3oBaTe/IbHbIX
oTHoweHun B8 OPFTAHV3ALINIA.



1.6. JlokampHbIE aKTBI, COOTBETCTBYIOIIHME BCEM TpeOOBAHUSAM 3aKOHOAATEIHCTBA
Poccuiickoit denepauunu, SBISIOTCS 00s3aTEbHBIMH K HCIOJIHECHHIO BCEMH Y4YaCTHHUKAMH
00pa3oBaTeNbHBIX OTHOIICHUH.

I1. OCHOBHBIE BU/IbI JIOKAJIBHBIX AKTOB OPTAHU3ALINU

2.1. Jloxkambubiii axkt OPIAHU3ALIMM npencrasisier co0OW  OCHOBAHHBIA — Ha
JEHCTBYIONIEM 3aKoHoaTenbcTBe Poccuiickoit denepanuu opuIManbHbIA MPAaBOBOM JTOKYMEHT,
IPUHATHIE B ycraHOBIeHHOM mopsake OPTAHU3AIIMEN u perymupyroumii OTHOIGHHS B
pamkax OPI"TAHU3ALINN.

2.2.IlepeyeHp BUAOB JIOKAJIBHBIX AKTOB, pErVIAMEHTHUPYIOLUIMX 00pa30BaTEIbHYIO
NesTeNbHOCTh, ycTaHaBnuBaeTcst YcraoM OPIAHU3AIIMU u Bkmowaer B cels mpuKasbl,
peleHysl, NOJO0XKEeHUs, NpaBWia, MHCTPYKUMM U Jpyrue. llpeacraBieHHbIM NepedeHb BUAOB
JIOKQJIbHBIX aKTOB HE SIBJISIETCS MCUEPIIBIBAIOILINM.

2.3. Ycras OPI'AHU3ALIMM- nokanpHBI aKT, Ha OCHOBE KOTOPOTO JEHCTBYET
oOpazoBarenpHass opranumszanus. YcraB OPIAHU3ALMU npunumaercs Ilemarormueckum
COBETOM M YTBEPXKAAETCA B TNOPSAKE, YCTAHOBJIEHHBIM 3aKOHOJATEIbCTBOM Poccuiickoi
®enepanuu. Ero conepskanue onpenensercs ctr. 25 denepanbHoro 3akona ot 29.12.2012 Ne 273-
@3 «O06 obpazoBanuu B Poccuiickoit denepanmm.

2.4. Tlpuka3 —JOKanbHBIA akT, u3gaBaeMblii pykoBogutenem OPIAHU3ALIMU s
pelIeHrsl OCHOBHBIX M ONepaTUBHBIX 3a/1a4. B aenonpousBoactse OPI'TAHU3ALIMU Beiaenstorcs
MPUKa3bl MO OPraHM3alMOHHBIM BONPOCAM, IMPHUKA3bl 10 OCHOBHOW JESATEIBHOCTH, MPUKA3BI MO
JUYHOMY cocTaBy.KoHCTaTUPYyIOIIas 4acTh MIPUKa3a MOKET OTCYTCTBOBATD.

2.5. PemieHue—1OKajbHbI  aKT, TNPUHUMAEMBIH  KOJUIETHAJBHBIMH  OpraHamu
OPI'AHU3ALIMU B nensx paspenieHus HanOoljiee BaXHBIX BOMPOCOB HUX NEATEIBHOCTH. TeKcT
pELIEHNs COCTOUT U3 ABYX YacTEil: KOHCTATUPYIOLIEH U paCOPSIUTEIBHOM, pa3eIEHHBIX CIIOBOM
«PEILIJ» («PELLIMJIA», «PELIMJIO», «PELIWJINM»), koTopoe mnedaraercsi MPONHUCHBIMU
OykBaMu C HOBOH cTpoku OT mois. [Ipm HEoOXOOUMOCTH KOHCTaTHpYIOLIas 4YacTb MOXKET
COJIep’KaTh CCBUIKM Ha 3aKOHbl W JIpyrM€ HOpPMaTUBHBIE akThl. PacmopsiaurenbHass dYacTb
U3JIaraercs MyHKTaMH. PellleHuss MOryT coiepaTh NPUIIOKEHHS, CCbUIKA HAa KOTOPBIE TAETCs B
COOTBETCTBYIOIIMX  IYHKTaX  pacHopsAuTeNbHOM  dYacTtu.  Pemenus — noamuchiBaroTCs
IIpeiceaaTeseM U CEKpeTapeM KOJUIETHAIBHOTO OpPIaHa.

2.6. IlonoxxeHue —JIOKaJbHBIA aKT, YCTaHABIMBAIOIIMN MPABOBOM CTAaTyc oOpraHa
ynpasnenuss OPTAHU3ALINU, crpykryproro noapaznenenuss OPIAHU3AIIMHN unu ocHOBHBIE
npaBmwia (MOpAmoK, mpouenypy) peammanun OPTAHM3AIIMEN kakoro-mu6o U3 CBOHMX
IIPAaBOMOYHH.

2.7. [IpaBuna—noKaIbHBINA aKT, perilaMeHTUP YOI OpraHHU3allMOHHBIE,
OUCLMIUIMHAPHBIE,  XO34MCTBEHHBIE W MHBIE  CHEIHUAJIBHBIE  CTOPOHBI  JEATEIBHOCTH
OPTAHU3AIMMN u e€ pabOTHUKOB, OOydYalOIIUXCI W UX poauTenel  (3aKOHHBIX
NpeJCTaBUTEINEH ).

2.8. UWHcTpyKuusi —JIOKQJIbHBIM  aKT, YCTaHABIMBAIOIIMN TMOPSAJOK U CHOCO0
OCYIIECTBJICHUS, BBIIIOJHEHUS KaKUX-TMOO NEeWCTBUN; COBOKYMHOCTH MPaBUJI OCYIIECTBICHUS
OTpeJIeIEHHBIX BUJIOB JIESITEILHOCTH, IPOBEIEHHS padoT, CIIy’KeOHOT0 MOBEICHUS.

WHcTpyKumel omnpeaesnsioT MpaBoBOW craTyc (IIpaBa, OOS3aHHOCTH, OTBETCTBEHHOCTD)
paboTHUKA MO 3aHUMAEMOMN JOJKHOCTH. MIHCTPYKIIMS COAEPKUT UMIIEpaTUBHBIE (ITOBEINUTENbHBIE,
HE JIONyCKaloIIKe BbI0Opa) HOPMATUBHBIE TIPEATUCAHMS.

JloKHOCTHBIE MHCTPYKLUU yTBepkAaeT pykooaurens OPI"TAHU3ALINN.

29. OPIAHM3ALIMA wumeer mnpaBo paspabaTbiBaTh U yTBEPXKIaTh  JApYyrHe
crenugpuueckre HOpMaTUBHbIE JOKYMEHTHI, PEryJHpyoIIUe OTHOUIEHHs! B cdepe oOpa3oBaHus
WIM KOHKPETU3UPYIOLIME JOKYMEHTBI, B 3aBUCHUMOCTH OT KOHKDPETHBIX YCIIOBUH JE€ATEIBHOCTH



OPI'AHU3ALIMU: mnpaBuna, pacnucaHusi, IUIaHbl, Tpa(uKH, IUKIOTPAMMBI, MPOTPAMMBI,
HOPSAAKH, IPOTOKOJIBI, TACIIOpTa U Jp.

2.10. JoroBopbl M WHBIE COIJIAIICHHS, KOTOPBIC H3JAIOTCS OpraHaMu YIpPaBICHUS
OPTAHU3ALUWU He enUHOIMYHO, a MYTEM COIJIACOBAHUS C WHBIMU JIMIIAMH, BBICTYIAIOIIUMH B
HUX, B KQUE€CTBE CaMOCTOSATEIILHON CTOPOHBI (HAlpuMep, TPYIOBBIE JOTOBOPHI, IOTOBOPHI apEHIbI
MMYIIECTBA, JOTOBOPHl HA OKAa3aHWE IUIATHBIX OOpPa30BaTENBbHBIX YCIYT M T.1.) HE SBISIOTCS
JIOKAJIbHBIMU aKTaMH.

1. MIOPAJOK ITIOAI'OTOBKHU JIOKAJIBHOI'O AKTA
3.1. MannmaTtopoM NOArOTOBKH JIOKATbHBIX HOPMATUBHBIX aKTOB MOTYT OBITh!
*  y4peauTelb;
* Oprassl yrpasieHHst 00pa30BaHUEM;

* aamunuctpaiuss OPIAHU3ALIMM B nune ee  pyKOBOAUTENS, 3aMECTUTENEH
PYKOBOJIUTEIIS;

* opranbl camoynpasienus OPI"TAHU3 ALY,
* y4YacTHUKHU 00pa30BaTeNbHBIX OTHOIICHUH.

3.2. Ilpu wu3panuum nokanbHOoro akta jupekrop OPIAHU3ALIMUM wu opransl
caMOyTpaBJIieHUS] PYKOBOJCTBYIOTCSI PUHIIUIIAMU 3aKOHHOCTH, 00OCHOBAaHHOCTH, JIEMOKpATH3Ma
Y CUCTEMHOCTH.

3.3. OcHoBaHHEM [UIsl NOAIOTOBKH JIOKAJIBHOI'O AaKTa MOTYT SIBJIATHCS M3MEHEHUS B
3akoHodarenscTBe  Poccuiickoit  @enepanuu  (BHECEHHME  M3MEHEHUI, W3/1aHHE  HOBBIX
HOPMAaTHUBHBIX IIPABOBBIX AKTOB).

3.4. TIpoeKT JIOKaJIbHOTO HOPMAaTHBHOI'O aKTa IOTOBUTCS OTAEIbHBIM PAaOOTHUKOM WIIH
rpynnoid paboTtHukoB 1o mnopydeHuro pykosoautenss OPIAHU3ALNU, a Ttakxke opraHom
camoynpasnenuss OPI’TAHU3ALINH, koTOpbIi BEICTYIINII C COOTBETCTBYIOIIEN NHUIIUATUBOM.

3.5. IloaroroBka JIOKaJbHOTO HOPMAaTHBHOIO akTa BKJIIOYaeT B ceOid H3ydeHue
3aKOHOJATENBHBIX W HWHBIX HOPMATUBHBIX AaKTOB, JIOKAJIBHBIX HOPMATUBHBIX  aKTOB
OPI'AHU3AIINY, pernamMeHTHpPYIOIIMX T€ BOIPOCHL, KOTOPBIE NPENIOJAaracTcs OTPa3suTh B
MIPOEKTE HOBOTO aKTa, U Ha ATOH OCHOBE BBIOOp €ro BHJA, COAEPKAHUS U MPEJCTABICHUE €TI0 B
MUCEMEHHOMU (hopme.

3.6. [ToaroroBka HanOosee BaXKHBIX JOKAJIbHBIX HOPMAaTUBHBIX aKTOB (IIPOEKTOB pEIICHUM
coOpaHMii, NEJCOBETOB, OPraHOB CaMOYIIPAaBJICHMS, MPHUKA30B, MOJOKEHUH, MpaBuiI) AOKHA
OCHOBBIBaTbCSl Ha pe3yjbTaTax aHaju3a OCHOBHBIX cTOpoH nesrenbHoctd OPI'AHU3AILINU,
TEHJACHUUN €r0 Pa3BUTHUA U CIIOKHUBILIEHCS CUTYallUH.

3.7. Tlo Bompocam mnpuema Ha pabOTy, MEPEBOJOB, YBOJIbHEHUW, MPEIOCTABICHUS
OTIIyCKOB, ITOOUIPEHUIN WJIM IPUBIICYEHHS] COTPYIHUKOB K JUCLUIUIMHAPHON MM MaTepUalbHOU
OTBETCTBEHHOCTH U3J1AI0TCS MPUKa3bl, B cOOTBETCTBUU C TK PO.

3.8. IIpoekT noKaJbHOrO HOPMATHBHOIO aKTa TMOJUIEKUT 00S3aTeIbHOM MpOBEpKE Ha
JUTEPATypPHO-CTUIIMCTUYECKYI0 TPAMOTHOCTH M IPaBOBOM 3KCIEPTU3E, KOTOPHIE IMPOBOISATCS
OPFAHI/I3AHI/IEﬁ CaMOCTOSITEIBHO JUOO € y4YacTHEM TPUBJICUCHHBIX CICITHATHCTOB.
JlokanpHBII HOPMAaTUBHBIA aKT, HE MPOIIECAIIMNA IPaBOBYIO 3KCIEPTHU3Y, HE IOJJIEKUT
PacCMOTPEHUIO U MIPUHSTHIO.

3.9. IIpoekT MOKaTbHOTO HOPMATHBHOTO aKTa MOXET OBITh MPEACTABJICH Ha OOCYXKIEHUE
MyTeM pa3MELIeHUs MPOEKTa JIOKATHbHOIO HOPMATUBHOTO aKTa HAa MH(OPMAIIMOHHOM CTEHIE B
JIOCTYITHOM I BceoOtiero 00o3penus mecte, Ha odurmanpHom caiite OPITAHU3 AL, mytem
HampaBJIeHUsl MPOEKTa 3aMHTEPECOBAHHBIM JIMIAM, TPOBEIEHUSI COOTBETCTBYIOIEro cOOpaHus C
KOJUIEKTUBHBIM OOCY’KJE€HHEM IPOEKTa JIOKAJIbHOIO HOPMAaTHBHOIO akTa W T.1. B ciyuae
COIJIACOBaHUS IIPOEKTA JIOKAJIbHOrO akTa Ha HeM npocrasisercs Bu3a « COI'JTACOBAHOY.



3

3.10. INopsnok npunsTus nokanbHbIX akToB OPIAHU3ALIMU ycranaBiuBaeTcs Y cTaBoM
OPI'AHU3AIIMN: yka3plBalOTCS KBOPYM C 1EJIbI0 YCTAHOBJICHUS IPAaBOMOYHOCTH OpraHa
caMmoyIipaBieHust, (hopMa U MOPSAOK TOJIOCOBAHMUSL.

3.11. Jlns BBemeHus B JCHCTBHE  JIOKAIBHOTO  aKTa  HM3JaeTCsi  IMpPHUKa3
nupexktopaOPI"AHU3AILINN. JlokanbHble akThl OQOPMIISIOTCS B BUJE NMPUIIOKEHUS K TIpUKasy. B
MIPaBOM BEPXHEM YTy TaKUX JOKYMEHTOB MHIIETCs ciioBO «lIpuiioxkeHue» ¢ ykazaHuem AaTbl U
HOMepa U3JaHus pUKa3a.

3.12. B OPI'AHU3ALIMU co3patoTcss ycinoBHS s O3HAKOMJICHHS YYaCTHUKOB
00pa3oBaTeNbHBIX OTHOIICHHH C JOKAIbHBIMH akTaMu. O3HAKOMJICHHE MOXXET OBITh MPOBEICHO
oA TOJIUCh B CIydasX, NPETyCMOTPEHHBIX HOPMATUBHBIMU JOKYMEHTaMH, JHOO IMyTEM
pasmemenuss B obOmenoctynmHoM Mecte (nH(opmanuonubeii  cteHn  OPIAHU3AILINU,
opunmanehseiii caiir OPI AHU3ALIUN).

3.13. M3meHeHus B JIOKAJIBHBI aKT BHOCSATCS MO Mepe HeobxomumoctH. B ciydae
U3MEHEHMH B  HOPMATHUBHO-IIPABOBBIX  aKTax  (eAepalbHOrO,  PETHOHAIBHOTO  WJIU
MYHUIMIIAJIBHOTO YPOBHEHN, n3MeHeHus B okainbHbld akT OPTTAHU3 AL BHOCUTCS HE MO3/1HEE
2-X MECSIIIEB CO JHS UX OIyOJIMKOBaHMSL.

IV. IOKYMEHTAJIBHOE O®OPMJIEHUE

4.1. JlokanpHBIA aKT JIOMKEH OBITh JAOKyMEHTalbHO odopmiieH. CTpyKTypa JOKaIbHOTO
aKTa JI0JDKHA 00€CTICUUTD JIOTUYECKOE Pa3BUTHE TEMbI TPABOBOTO PETYIMPOBAHUS.

4.2. OOmme TpeOoBaHUS K O(OPMIICHHIO JIOKAJTBHBIX AaKTOB BKIIIOYAIOT CIICAYIOIIHE
MIOJIOKCHMSL:

» JlokanbHbBIN aKT JOJDKEH COJACPKAaTb HAMMCHOBAHUC JIOKAJIBHOI'O aKTa U NAaTy U3AaHUs.

* Ecimu tpebyercs pasbsicHeHHE Ileied M MOTHUBOB MPUHATHS JIOKAJIBHOTO AaKTa,
TO HEOOXOAMMa BCTYNUTENbHAs 4YacTh — mpeamOyna. IlojoxkeHHus HOPMAaTHBHOTO XapakTepa
B IIpeaMOyJly He BKIIFOYaIOTCS.

* HopmaruBHble npennucanus oGOpMIISIOTCS B BHJIE MYyHKTOB, KOTOpPbIE HYMEpYIOTCS
apaOCKUMU IU(PpaMu C TOYKOM M 3arojOoBKOB HE HMMEIOT. [IyHKTBI MOTyT mojapasfenarbcs Ha
MOJIMTYHKTBI, KOTOPbIE MOTYT UMETh OYKBEHHYIO WJIM HU(PPOBYIO HyMepaluio. 3HauuTelIbHbIE 1O
00bEMy JIOKaJbHbIE aKThl MOTYT JEJIUTHCA Ha IJIaBbl, KOTOPblE HYMEPYIOTCS PUMCKUMHU WIIU
apabCcKUMU U(pPaMU U UMEIOT 3ar0JI0BKH.

* Eciau B JOKaJbHOM aKTe€ NPUBOAATCS TaOMMIbI, T'pa@HKH, KapTbl, CXEMbl, TO OHHU
oQOpMIISIIOTCSL B BHJI€ NPUJIOKEHUHN, a COOTBETCTBYIOIIME IMYHKTHI JOKAJIBHOTO aKTa OJIKHBI
UMETb CCBUIKHM Ha 3TH NpUIoKeHus. JIOKanbHbII aKkT ¢ NPUI0KEHUSIMHU JOKEH UMETh CKBO3HYIO
HYMEpPALUIO CTPAHHUII.

* JloxanpHbBIII HOPMAaTHBHBIM aKT M3JIAraeTCs Ha rOCYJapCTBEHHOM s3bIke Poccuiickon
denepanny U JOJKEH COOTBETCTBOBATH JIMTEPATYPHBIM HOPMaM.

* B noKambHBIX HOPMATUBHBIX aKTaX HArOTCA ONPCACICHUA BBOJAUMBIX HOPUANYCCKUX,
TEXHUYCCKUX W APYTUX CHCHUAIBHBIX TEPMHUHOB, €CJIM OHU HE SABJIAIOTCA O6H_[eI/13BeCTHBIMI/I u
HeyrIOTpe6J'I$ICMLIMI/I B 3aKOHOOAaTCIILCTBC Poccuiickoii dDeI[epauHI/I H  PCTUOHAJIIBHOM
3aKOHOJAaTCIIbCTBE.

4.3. Kax/aplii KOHKPETHBIH JIOKaIbHBIA aKT UMEET yCTaHOBJIEHHYIO dopMy. Odopmisercs
B coorBercTBUM ¢ [[OCT P 7.0.97-2016 «Cuctema cranaapToB 1o uHpopManuu, OUOIMOTEUHOMY
U u3garenbckoMmy JAeny. OpraHu3allmOHHO-PACIOpSIUTENbHAs JOKyMeHTalus. TpeGoBaHUs
K O(OPMIICHHIO IOKYMEHTOB.

4.4. JlokanpHble aKThl MPOXOIAT MPOLENYPY PErucTpalud B CIELHMAIBHOM XKYypHAJIE.
OO0s13aTeNIbHON  peTUCTpalliy  MOAJIEKAT TOJOXKEHHs, TMpaBuUia, HWHCTPYKIHUH, TMPUKa3bl U
pacnopsbkenust nupekropa OPTTAHU3AIIMHM. Peructpannio JIOKadbHBIX AKTOB OCYIIECTBISET
OTBETCTBEHHBIM 3a BEICHHUE JAEIONPOM3BOACTBA COTIACHO MHCTPYKIUHM IO JEIOINPOU3BOIACTBY
B OPTAHU3AIIMHM. Perucrpanus MOJIOKEHHUH, MpaBUil W HMHCTPYKLHUM OCYLIECTBISETCS HE
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no3aHee 1HA uX yTBepxkaeHus aupektopom OPTI'AHU3AILINU, npuka3zoB U pacrnopsKeHUn
nupektopa OPITAHU3AILINM- e no3aHee THS MX U3aHUs.

V. OCHOBHBIE TPEBOBAHMUS K IOKAJIBHBIM HOPMATUBHBIM AKTAM

5.1. Cpenu nokanbHbiXx HOpMAaTUBHBIX akTOB OPI'TAHU3AILIMN BbICIIyIO IOPUAUYECKYIO
cuny umeer Ycras,nmo3toMy npunuMaembie B OPITAHU3ALINUN nokanbHble HOPMATUBHBIE aKThI
HE JIOJDKHBI IPOTUBOPEUUTH €€ Y cTaBy.

5.2. llpu NOATrOTOBKE JIOKAJIBHBIX HOPMATUBHBIX AaKTOB, PETYJHUPYIOLUIMX COLUAIBHO-
TPYJOBBIE OTHOIIEHUS (HaIpUMEp, KOJUIEKTUBHBIN JOTOBOP, MIPaBHia BHYTPEHHETO Paclopsiika U
Ip.) cleayeT pyKOBOJCTBOBATHCS PEKOMEHAALMSIMU O HUX.

5.3. [TonoxkeHne JOMMHKHO COAEPIKATh CIEAYIONNE 00s3aTeTbHBIC PEKBU3HTHI:

* 0003HaYCHHE BH/IA JIOKATLbHOTO HOPMATHBHOTO aKTa, €r0 HAMMEHOBAaHHUE,

* Tpu(BL: IPUHATO, YTBEPKACHO, COTTIACOBAHO;

* PErucCTpPalMOHHBINA HOMEpP, TEKCT, COOTBETCTBYIOIINI €r0 HAMMEHOBAHUIO;

* TEKCT, COOTBETCTBYIOIIMN €r0 HANMEHOBAHUIO;

* OTMETKY O HAJIMYUU MPUIIOKEHUS U COTIIACOBAHUSI.

5.4. TIpaBuia JOHKHBI COJEPIKATH CIEAYIOIINE 00s3aTeIbHBIC PEKBU3HUTHI:

* 0003HaYCHHE BH/JIA JIOKAJTHHOTO HOPMATUBHOTO aKTa, €r0 HAMMEHOBAHNUE;

* rpudbl IPUHATUS U YTBEPKICHHUS;

* TEKCT, COOTBETCTBYIOIIMN €r0 HANMEHOBAHUIO;

* OTMETKY O HAJIMYUU TIPUIIOKECHUS;

* PEruCTPallMOHHBINA HOMEP.

5.5. UHCTpyKIIMH TOJKHBI COJEPIKATH CIEAYIONNE 00s3aTeIbHbIC PEKBU3HTHI:
* 0003HaYeHHE BUA JIOKAJILHOIO HOPMATHBHOTO aKTa, €r0 HAWMEHOBAHNE;

* rpudbl IPUHATHUS U YTBEPKICHHUS;

* TEKCT, COOTBETCTBYIOIINN €r0 HANMEHOBAHUIO;

* OTMETKY O HAJIMYUU TIPUIIOKECHUS;

* PEruCTPallMOHHBIN HOMEP.

5.6. [TocTaHOBNIEHUE TOJKHO CONEPIKATH CIIECIYIONINE 00sI3aTeIIbHBIC PEKBH3UTHI:
* 0003HaYeHHE BUA JIOKAILHOIO HOPMATHBHOTO aKTa, €r0 HAWMEHOBAHNE;

* MECTO U JIaTy MIPUHSTHUS,

* TEKCT, COOTBETCTBYIOINN €r0 HANMEHOBAHUIO;

*  JIOJDKHOCTH, (haMUJTHIO, MHUIIMAJIBI M TIOJITUCH JIUIIA, BBIHECIIIETO MTOCTAHOBIIEHHUE;
* OTTHUCK IeYaTH.

5.7. Pemenust JOMKHBI COACPIKATH CIEAYIOIINE 0053aTebHBIE PEKBU3UTHI:

* 0003HaYeHHE BUA JIOKATTLHOTO HOPMATHBHOTO aKTa;

* MECTO U JaTy MPUHSTHUS,

* TEKCT;

*  JTOJDKHOCTH, (haMUJTHIO, MHUIIMAJIBI M TIOJITUCH JIUIA, PUHSBIIETO PEIICHUE;
* OTTHUCK I€YaTH.

5.8. Tlpuka3el ¥ pacHopsOKEHUS JOJDKHBI COJEPXKATh CIEAyIoNe 00s3aTelbHbIC
PEKBU3HTHI:

* 0003HaYeHHE BU/IA JIOKATbHOTO HOPMAaTUBHOTO aKTa, €r0 HAMMEHOBAHUE;
* MECTO U JIaTy MPUHATHS;
* PETUCTPaLlOHHBIA HOMED;



* TEKCT;
* JIOJDKHOCTb, (DaMMIINIO, HHULIHAIIBI U oAnuck pykooautens OPITAHU3AIINN.
[Tpuxa3sbl u pacnopsikeHus BbnoaHsA0Tes Ha Onanke OPITAHU3ALINN.

5.9. IIpoTOKOIIBI U aKTHI IOJKHBI COAEPIKATh CIENYIOIINE 0053aTeIbHbIC PEKBU3HTHI:
* 0003HauCHUE BU/IA JTOKAILHOIO HOPMATUBHOI'O aKTa;

* MECTO U J1aTy NPUHATUS;

* HOMEp;

* CIHMCOK IPUCYTCTBYIOLIUX;

* TEKCT, COJAEpXkallhil IOBECTKY JHs, ONHCaHUE XO0Ja, MOpsAAKa U IPOLEaypbl
COBEpIIAEMBIX  OMpPENCICHHBIX (FOPUIMYECKH 3HAYMMBIX) JEHCTBUU OO  OTCYTCTBHE
OTpeieNICHHBIX (PaKTOB;

¢* JOJIZKHOCTD, (1)aMI/IJ'II/IIO, HMHUOUAJIBI W IIOAIIMCH JIMII4 (J'II/II_[), COCTAaBUBIINX HWJIN
IMPUHUMABIINX YYaCTUC B COCTABJICHUU IIPOTOKOJIA UJIN aKTa.

5.10. Meronuyeckne PEKOMEHAANWU TOJDKHBI COJEPKATh CIEAYIOUIHE O00s3aTeIbHbIe
PEKBU3UTHI:

e 0003HaUYEHHE BH A JTOKAJIbHOI'O HOPMATUBHOI'O dKTa, €0 HAUMCHOBAHHUC,
¢ MCECTO U JaTy NPUHATHA;

* TEKCT, COOTBETCTBYIOIIMH €ro HAaMMEHOBAHMIO W COJAEpXKALLMN yKa3aHWE Ha BUJ,
HAaVMEHOBAHME M JaTy INPUHATHS IPaBUI WIM HHCTPYKLMM, HOPMBI KOTOPBIX Pa3bsCHSIIOTCH,
KOHKPETU3UPYIOTCS WIH JETATU3UPYIOTCA METOAUYECKUMU PEKOMEHJAlUsIMU;

* JIOJDKHOCTh, (aMmius, WHALNMAIB Juia (JIMI), COCTABUBIIMX METOJUYCCKHE
PEKOMEH/IallNH.

5.11. IlporpamMMbl U IUIaHBI TOJKHBI COIEPKATD CIIEAYIOLINE 00s13aTEIbHbIE PEKBU3UTHI:
* 0003HaYeHHE BU/IA JIOKATHHOTO HOPMAaTUBHOTO aKTa, €r0 HAMMEHOBAHUE;

* MECTO U JiaTa IPUHSTHUS;

* TEKCT JIOKaJIbHOTO HOPMaTUBHOT'O aKTa, COOTBETCTBYIOLINI €r0 HAMMEHOBAHMUIO.
5.12. JIoyoKHOCTHASE MHCTPYKITHS paOOTHHKA JIOJDKHA COJICPIKATh CICAYIONINES Pa3IeiIbl:
e 00IIME MOJIOKECHUS;

* OCHOBHBIE 3a/1a4M, [1paBa, peAoCTaBIsieMble PAOOTHUKY U €ro 00sS3aHHOCTH;

*  B3aMMOJICHCTBUS;

* OTBETCTBEHHOCTb 32  HEKAYeCTBEHHOE UM  HECBOEBPEMEHHOE  BBIMOJHEHUE
(HeucnoaHeHue) 00s3aHHOCTEH, MPEYCMOTPEHHBIX TOJKHOCTHON MHCTPYKIUEH;

* TpeboBaHMs K paOOTHUKY.

VI. ITIOPAAOK INPUHATHSA U YTBEPKIEHUSA JIOKAJIBHOI'O
HOPMATHUBHOI'O AKTA

6.1. JlokaJbHBI HOPMATHBHBIM AaKT, NPOWIECAINIMIA NPOBEPKY Ha JIUTEpPaTypHO-
CTUJIIMCTUYECKYK) TI'DAMOTHOCTBU IIPABOBYIO JKCIEPTU3Y, a TaKyKe IPOLEAYPY COIVIACOBAHMS,
MOUICKUT TPUHATHIO W yTBepxkaeHuto pykooautenem OPI'AHU3AIIMM B coorBercTBUUM
¢ YcraBoMm.

6.2. JloxkanbHble HopmatuBHble akThl OPIAHU3ALIMM MoryT mnpuHUMAaThCS
pyKoBoauTeneM, oO0mmM coOpanueM TpyaoBoro koiuiektuBa, CoBerom OPI'AHU3AIINU,
IlegarornueckuM  coBeToM.  MeTOOMYECKMM  COBETOM,  OpPraHoOM  CaMOYIIPaBJICHMS
OPI"AHU3ALNU, nHafgeneHHBIMU TOJTHOMOYHUSMH O MPUHATHUIO JIOKAJIBHBIX HOPMATHUBHBIX aKTOB
B cootrBeTcTBUU ¢ YcTtaBoM OPITAHU3 ALY, — no npeameram UX BeI€HUS U KOMIIETEHIINH.



6

6.3. Ilpm m0pUHATUM JIOKAJbHBIX HOPMATHBHBIX AaKTOB, 3aTparuBarOlIUX IIpaBa
oOyuaromuxcs, yuuTbiBaeTcs MHeHHe CoBera oOydaromuxcsi, CoBeTapoiuTeneiodydaroniuxcs
(3aKOHHBIX IPEJCTABUTENEN).

6.4. He mnomiexar NPUMEHEHUIO JIOKAJIbHbIE HOPMAaTUBHBIE aKTbl, YyXyJALIAIOLINE
IIOJIOKEHUE  YYaCTHUKOB 00pa3oBaTENbHBIX OTHOIIEHUMH 1O CpPaBHEHHIO C  TPYJIOBBIM
3aKOHOJATEIbCTBOM, KOJUIEKTUBHBIM JIONOBOPOM, COIVIAIIECHUSMM, a TAKK€ JIOKAJIbHBIE aKTHI,
IIPUHATHIC C HAPYIICHUEM MOPAAKA yYeTa MHEHUS IIPEACTABUTEILHOIO OpraHa.

6.5. Ilpomenmumii npouenypy HPUHATHUS JIOKAJbHBI HOPMATHUBHBIA aKT YTBEP)KIAECTCS
pykoBoauteniem OPITAHU3AILINN. dakt yTBepkaeHus oGopMIseTcss IPUKA30M PYKOBOJIUTEIIS
OPI"AHU3 AN, 3aBepeHHBI €r0 IOJIUCHIO.

6.6. JlokanbHBIII HOPMATUBHBINA aKT BCTYMAET B CUIIy C MOMEHTA, YKa3aHHOTO B HEM, JIHO0O,
B Cly4ae OTCYTCTBUSI TAKOTO YKa3aHUs, IO MCTEYEHUHU 7 KAJICHAAPHBIX JHEW C JAaThl HPUHITHUS
JAHHOT'O JIOKAaJbHOIO HOPMAaTHBHOIO akTa. JlaTol NpUHATUS JIOKAJIBHOIO HOPMATHUBHOIO AaKTa,
TpeOyromero yrBepkacHus pykoBoauteneM OPIAHU3ALIUM, sBnsercs para Takoro
YTBEPKICHMUSL.

6.7. Ilocne yTBepxk AEHUS JOKAaJIbHOIO HOPMATUBHOIO aKTa IPOBOIUTCS IPOLEAYpa
O3HAKOMJICHUS C HUM YYaCTHUKOB 00pa30BaTeIbHBIX OTHOLICHUH, HA KOTOPBIX PACHPOCTPAHSIOTCS
MIOJIOKEHHS JAaHHOIO JIOKAJBbHOTO HOPMATUBHOTO akTa. (O3HAKOMJIEHWE C  JIOKAJIbHBIM
HOPMATHUBHBIM aKTOM O(OpMIISIETCS B BUJE MOANMCH O3HAKOMIISIEMBIX JIMII C YKa3aHUEM JaTbl
O3HAaKOMJIEHHUSI Ha OTAEJIBHOM JIMCTE O3HAKOMJIEHMsSI, IPUJIAraéMOM K HEMy, JIMOO B OTIEIbHOM
KypHaie. O3HaKOMJIEHHE C JIOKAJbHBIM AaKTOM MOXET OBITh TakXe IPOM3BEACHO IIyTeM
HaIpaBJIEHUs Ha 3JIEKTPOHHYI0 nouTy pabotHukos OPITAHU3AILIMU.

6.8. JlokanbHble HOPMAaTUBHBIE aKThl MPOXOAST MPOLENYPY PETUCTPALMU B CHELUATIBHOM
KypHaie.

6.9. O6s13aTenbHON perucTpaluy MOAJISKAT MOJI0XKEHUS, PaBUIa, MHCTPYKIUH, TPUKA3bI
u pacniopstkenust pykooaurenst OPCAHU3ALINUN.

6.10. Perucrpanuio JOKaJbHBIX HOPMATHUBHBIX AaKTOB OCYIIECTBISET OTBETCTBEHHBIM
3a BEJIEHUE JIEJIONPOU3BOJICTBA COMIACHO MHCTPYKIMHU 110 enonpoussoactsy B OPI'TAHU3ALINN.

6.11. Perucrpanus moyio)keHNM, IPaBWJI U MHCTPYKLIMHA OCYIIECTBIISIETCA HE IO3HEE JHS
ux yreepxaeHus pykosogutenem OPITAHU3ALINY, npukazoB U pacnopsKeHUH PyKOBOAUTENS
OPI'AHU3AILINM— He mo3aHEe HS UX U3AAHUS.

6.12. YTBepKICHHBIN JJOKAJIbHBINA aKT MOUIEKHUT OIMYOJIMKOBAHUIO Ha OQHUIIMATIBHOM CaiiTe
OPI"AHU3AINU B Teuenue 10 (recsaTi) KaJeHJapHBIX JHEH.

VII. IOPSIOK BHECEHUS U3MEHEHUWS U TOMTOJTHEHUI
B JIOKAJIBHBIE AKTbI

7.1.B ﬂeﬁCTBYIOHIHe JIOKAJIbHBIC aKThbI MOT'YT OBITh BHECCHBI U3BMCHCHUS U JOIIOJTHCHMUA.

7.2. llpemioxkeHne 0 BHECEHUH M3MEHEHH MOXKET MCXOAUTH OT JIF0OOTO opraHa W JuIla,
KOTOpbIM comtacHO HacrosimieMy IlonmoxkeHHo MMeeT MpaBO CTaBUTh BOIPOC O pa3zpaboTke
Y IPUHATHAN COOTBETCTBYIOIIETO JIOKAILHOTO aKTa JTHOO0 YTBEPKIATh 3TOT JOKYMEHT.

7.3. Tlopsinok BHeCEHUs MU3MEHEHUU W AOTMONHEHUH B yokanbHble akThl OPTAHU3ATIMN
OTIpeIeNsIeTCl B CaMHUX JIOKAJbHBIX aKTaX. B OCTaJBHBIX CiIydasx W3MEHEHHUS W JOTOTHEHUS
OCYILECTBIIIOTCS B CIEIYIOIIEM MOPSIAKE:

* BHECEHHE HM3MEHEHUI M ,Z[OHOJ'IHCHI/Iﬁ OCYHICCTBJIACTCA B IOPAAKE, YCTAHOBJIICHHOM B
JIOKaJIbHOM HOPMATHBHOM AaKTC, HA OCHOBAaHWH KOTOPOI'0 BHOCATCA NU3MCHCHUS

* U3MEHEHUS U JOINOJHEHUS B JIOKaJbHbIE aKThl: TOJOXKEHUS, NpPUHATBIE 0e3
COIVIACOBAHUSI C OPraHOM YIpaBlIEHUs (CaMOyIpaBJIeHUs), MPaBWIa, WHCTPYKIMHU, MPOTPaMMBbI,
IJIaHbl, TOCTAHOBJIEHMUSI, pelleHus, pukasbl U pacrnopsbkeHuss OPTAHU3AILIUU, BHocATCa myTem
U3aHMs TIpUKa3a JUPEKTOopa O BHECEHMHM W3MEHEHUM WM JONOJHEHHW B JIOKAJbHBIN



HOPMaTUBHBIN AKT;

* W3MEHEHUs U JIOIIOJHEHHUs B IIOJIOKECHHUSI, IIPUHATHIC IIOCJIE CONIACOBAHUS C OPraHOM
rOCY/IapCTBEHHO-OOIECTBEHHOTO YIIpaBJICHUs (CaMOyNpaBlIeHUs), BHOCATCS IIyTEM H3JaHMs
npukaza aupekropa OPTAHU3ALINU o BHECEHMM U3MEHEHUI WU IONIOJHEHUN B JIOKAJIBHBIN aKT
C IPEABAPUTENBHBIM IOIYYEHUEM OT HErO COITIaCHsL.

7.4. JlokanpHbIe HOPMAaTUBHbBIE AKThl MOTYT OBITh JOCPOYHO M3MEHEHBI:
* B ClIyyae BHECEHHUs U3MEHEHUH B yupeauTeabubie JokymMmeHTel OPTAHU3ALINUN;

* ]IS TIPUBEICHUSI B COOTBETCTBUE C HM3MEHEHHBIMU B IEHTPAJIM30BAHHOM IOPSJIKE
HOpPMaTHUBaMU O TPYIE;

® IIO pe€3yibTaraM aTTeCTalluu pa6oq1/1x MECT.

7.5.113MeHEeHNS U JIONOJIHCHUSI B JIOKAJbHBIN aKT BCTYIAIOT B CHJIY C JIaThl, YKA3aHHOU B
MpUKa3e O BHECEHMM M3MEHECHUU WM JONOJHEHHHN B JIOKAJbHbI HOPMATHUBHBIM AKT, a B Clly4yae
OTCYTCTBHUSI YKa3aHUs B HEM JIaThl — MO MCTEUYCHHUIO 7 KaJEHJAPHBIX JHEH C JaThl BCTYIUICHUSA
MpUKa3a O BHECEHUU U3MEHEHUI WIIH JIONTOJIHEHUI B JIOKAJIBHBIN aKT B CUILY.

7.6./I3MeHeHHsT W JONOJHEHUS B TPEANUCAHWS W TPeOOBaHWS, MPOTOKOJNBI W aKTHI,
METOIMYECKUE PEKOMEHIALUHU, aKThl O INPU3HAHWM JIOKAIBHBIX AaKTOB YTPAaTUBLIUMU CUILy, HE
BHOCATCS.

VIiIl. OTBETCTBEHHOCTb

8.1. 3a HeucroHEHWE WIM HEHAJIeKallee HCIOTHCHHE TPEeOOBAHUM, yCTAaHOBICHHBIX
B nokanbHbIX aktax OPIAHU3AILINU, corpynnuku OPTAHU3ALMM HecyT OTBETCTBEHHOCTH
B COOTBETCTBUU C YCTaBOM, TPYAOBBIM KojiekcoM Poccutickoit denepanumu.

8.2. 3a HewcrolHEHHE WIM HEHAJIeKallee WCIOJHEHHE 00S3aHHOCTEH, yCTaHOBJICHHBIX
nanubiM [lonoxkenuem, pabotnuku OPTAHU3AIIUU, yuacTByromue B pa3pabOTKe JIOKaTbHBIX
aKTOB, HECYT OTBETCTBEHHOCTh B COOTBETCTBHUH C JEHCTBYIOIUM TPYAOBBIM 3aKOHOIATEIbCTBOM.

IX. ITENCTBHE JIOKAJIBHBIX AKTOB

9.1. Jlokansubie aktel OPCAHU3ALIU W neticTByroT Tonbko B penenax OPITAHU3ALINN
1 HE MOTYT PEryJHpoBaTh OTHOIIEHHUS, ckinaapiBatomuecs BHe OPITAHU3ALIUN.

9.2. Jlokanbuble akTel OPTAHU3ALIMUN yTpaunBaroT cuity (MOJHOCTBIO WIIM B OTJENIbHON
4acTH) B CIEAYIONIUX CIydasx:

* BCTYIUICHHE B CUJIy aKTa, IPU3HAIOIIETO JaHHbBIHN JIOKAIbHBIN aKT YTPaTUBILIUM CHITY;

* BCTYIUICHHE B CHIJIYy JIOKQJIbHOTO aKTa OOJbIIEH FOPUINYECKON CHIIbI, HOPMBI KOTOPOTO
IIPOTUBOPEYAT MOJOKEHUAM JaHHOTO JIOKAJIbHOTO aKTa;

* IPU3HAHWE CYJOM WJIM HMHBIM YIOJIHOMOYEHHBIM OpPraHOM T'OCYIapCTBEHHOM BIIACTH
nokaiasHOro akta OPTAHN3 AL npoTtrBOopeyamnm 1eiCTBYIONMIEMY 3aKOHOIATEIbCTRY.

9.3. Jlokanmensiit akt OPTAHU3 AL, yTpatuBmuii crity, He TOAJIEKUT HCIIOTHEHUIO.

X. 3AK/IIOYUTEJBHBIE ITOJOXKXEHUSA

10.1. Hacrosimee IlomoskeHHe O JTOKaTbHBIX AKTAaXSBISIETCS JIOKAIBHBIM HOPMAaTHBHBIM
aktoM, npuHumaercs Ha Ilemarormueckom coBeTeOPITAHU3BAIIMM u  yrBepxknaercs
(6o BBOAMTCS B NeiicTBUE) puKkazoM aupekropa OPITAHU3ALUN.

10.2. Bce u3MeHeHUs | JIOTOJIHEHUS, BHOCUMBIC B HacTosmee [Tonoxenue, ohopmirstoTes
B TMHUCHhMEHHOW (OpMEe B COOTBETCTBUHU JEHCTBYIOIIMM 3aKOHOAATEIhCTBOM Poccuiickoii
denepanuu.

10.3. [Tonoxenne 0 JIOKAJIBbHBIX aktaxOPI"TAHU3ALIMNnpruanMaeTcs
Ha HeomnpeneneHHbI cpok. M3menenus u nonosHeHus K [lonokeHHI0 MPUHUMAIOTCS B MOpPSIKE,
npenycmorperHHoM 1.10.1. Hacrosimero [lonoxenus.
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10.4. Tlocne npunstus [lonoxxeHus: (MM U3MEHEHUH U JOMOJHEHUN OTICIBHBIX MyHKTOB
Y Pa3/ieNIoB) B HOBOM pelaKINK MPpeAbLAyIIasi peAaKIis aBTOMAaTUYECKH YTPAuYUBaET CHUITY.



